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[TOJIOXKEHUE
0 3aIUTe MepPCOHATBHBIX JaHHBIX PAOOTHUKOB
MyHHIUIATEHOTO GI0KETHOTO JOIIKOIBHOTO 00pa30BaTeIbHOTO yUPEXKACHUS
«Jletckuit cam Ne203»

: 1. OGumue NoJI0KEHHUSs
1.1.Hacrosmee monokeHHe MyHHWIMIATPHOTO  OFODKETHOrO  JOIIKOJIBHOTO
06pa3oBaTeNbHOTO  yupeskaenus «[leTckuit  can Ne203»  (manee-Ilonoxenue),
pa3paboTaHO B COOTBETCTBHHU C!
- Koncruryuueit Poccuiickoi @enepanuy;
- I'pax1aHCKKMM KOZIEKCOM Poccuiickoit @enepanny;
-QepepansHeM - 3aKkoHoM  or  27.07.2006 No149-®3 «O6  wmHpOpPMAIUH,
MH(pOPMAITHOHHBIX TEXHOTOTHAX U 3aIUTe HHPOPMAII:
- denepanbHbIM 3aKOHOM 0T 27.07.
-TTocramosnenueM [IpaButensctsa Poccuiickoi ®enepanun ot 15 .09.2008 Ne687 «O6
yrBepxkaenun [lonoxenus o6 OCOOSHHOCTAX 00paboTKH ITIepCOHANBHBIX JaHHBIX,
OCYIIeCTBIIAEMO} Ge3 MCTIONb30BaHMUs CPE/ICTB aBTOMATH3AIMK);
- YcraBoMm YupexIeHus.
1.2. Jannoe [lomoxxeHue ompesessieT OCHOBHBIE Tpe6GoBaHus K 3amure, 00padoTke,
TOPSIAKY MOJyYeH s, XpaHEeHH!s, UCTIOb30BAHHE U Mepe/iain MepCoHABHBIX IAHHBIX
COTPYIHHKOB MyHHUIMIATEHOTO GIOKETHOTO  NOLIKOJIBHOTO 00pa3oBaTeIbHOTO
yupexnennst «Jlerckuit can Ne203» (nanee-Yupex/JeHHUe), a TAKXKe OTBETCTBEHHOCTD
3a HapylIeHHe HOPM, PeryIHpYIOIUX 00paGoTKy ¥ 3aIUTy [€PCOHANBHBIX JAHHBIX B
VYupexxaeHuu.
1.3. TTosTo)kKeHIEe yCTAHABINBAET OCHOBHBIE MMOHATHS ¥ COCTAaB NEPCOHAIBHBIX TAHHbIX
paGOTHHKOB B YUPEXIEHHH, PEraMeHTHpyeT GOPMUPOBAHUE U BEACHUE JIMTHBIX /IE],
oIIpeieNseT Npasa i 00s3aHHOCTH PabOTHHIKOB 110 3alllATe NEPCOHATBHBIX NaHHbIX, a
TaKKe OOS3aHHOCTH COTPYAHHKOB IO OOECIIEYEHUIO JOCTOBEPHOCTH MEPCOHATBHBIX
JIaHHBIX. '
1.4. Iensro Hactosimero [1omoxeHus SBIACTCS obecredeHne 3alUThI TIPaB U CBOOO
[lelarOTHYeckuX pPabOTHUKOB, Y4eOHO-BCIIOMOTaTeIbHOroO U 00CITy)KMBAIOLIEr 0
nepcoHana mpy 06paboTKe MX MePCOHATBHBIX JaHHBIX, B TOM YHCIIE 3alUTEI IPaB Ha
HETPHKOCHOBEHHOCT YaCTHON JKU3HH, JIMYHYIO TaliHy.
.5. Tlpu ompeneneHnn o0BEMa U COIEp)KaHUs TEPCOHANBHBIX NaHHBIX paboTHHKA
aMUHACTpaIMs  Yupexuenus pykosopctByercs —KoncTurynmer Poccuiickoit



O®enepaunu, OenepanbHbIMU 3aKOHAMU U HacTos UM [lomoxxenuem.

1.6. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropud KOH(PHUIAECHLHATBHON
uHpopmanmu. Pexxum KOH(GUIECHIIMATBLHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAETCS B
CiIy4asix 00e3IMYMBaHUsl WM MO UCTEYEHUHU 75 JIET CpOoKa XpaHEHUs, €CIU UHOE He
ONPENIEIIEHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHne ABIsETCS BHYTPEHHUM JIOKAIBHBIM HOPMATHBHBIM aKTOM
Yupexnenusi, o0s3aTeIbHBIM [IJI1 UCIOJHEHUS BCEMH PAOOTHUKAMHU, HUMEIOUIUMHU
JOCTYI K IEPCOHATIbHBIM JAHHBIM COTPYJIHHUKOB Y UPEKIACHUS.

1.8. Hactosmee Ilonoxxenue yTBepaaeTcs IPUKa30M 3aBEIYIOLIETO Y UPEKICHUEM C
y4eTOM MHEHHUsI OOIIEro COOpaHusi TPYJOBOTO KOJIJIEKTUBA Y UpPEKIACHUS.

1.9. Cpok neicTBusl TaHHOTO TOJIOXKEHUS He orpaHuueH. [lojoxkeHue NEeUCTBYeT A0
MPUHSTHS HOBOTO.

1.10. Bce wu3McHeHUS U [ONOJHEHHSA, BHOCHMBIE B HacTosmiee IlomoxkeHwue,
obpopMmIISIFOTCSI B NHUChbMEHHOW  (opMe B  COOTBETCTBUM  JICUCTBYIOIIUM
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

1.10. Tlocne npunsitus IlonoxxkeHus: (MW U3MEHEHUN W JIOTIOJHEHUW OTIIEIbHBIX
NMyHKTOB W DPa3/ieJiOB) B HOBOW peIaKIIMU TPEABIAYIIAs PENaKiys aBTOMATHYECKU
yTpayuBaeT CUIy.

2. OCHOBHBIE IOHATHS M COCTAB NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB
2.1. IlepconanbHble AaHHBIE - Jt00asg UHGOPMALIMS, OTHOCAIIAACS K OMpPEIeICHHOMY
WIM ONpeNeNiieMOMYy Ha OCHOBAaHUHU Takoil mHbopManuu GU3nyecKkoMy JIMIy, B TOM
yuciie ero pamMuius, UMs, OTYECTBO, TOJ, MECSII, J1aTa U MECTO POXKIEHHUS, a TaK¥Ke
aapec, ceMelHOe, COLMaIbHOE, WMYIIECTBEHHOE TIOJI0KeHHE, O00pa3oBaHUE,
npodeccus, 10X0Abl U Apyrast HHPOpMaIusl.
2.2. TlepcoHasbHBIC JaHHBIE pPAOOTHMKA - OTO HH(pOpPMAIUA, HEoOXoauMas
3aBEAYIOUIEMY YUPEKICHHEM B CBSI3U C TPYAOBBIMU OTHOILICHHMSIMU W Kacarolascs
KOHKpEeTHOTO coTpyanuka. [lon nndopmarmeit o paboTHUKE TOHUMAIOTCS CBEJICHUS O
dakTax, COOBITHSIX U OOCTOSTEIBCTBAX JKM3HU PAOOTHHKA, TO3BOJISIOIINE
UACHTU(PUIIUPOBATH €r0 TUYHOCTD. [lepcoHanbHbIe NaHHbIE paOOTHUKA COJIEpPKATCS B
OCHOBHOM JIOKYMEHTE MEePCOHAIBHOTO y4eTa paOOTHUKOB - JINYHOM Jiesie pabOTHUKA.
2.3. OOpaboTka NEPCOHAIBHBIX JAHHBIX — 3TO JEUCTBUA (Omepauuu) C
MEPCOHANBPHBIMU JIAaHHBIMHU, BKIIOYas cOOp, CHCTEMAaTH3ali0 W HaKOIUICHHE,
XpaHeHue, YTOYHeHHe (OOHOBJIEHME U  M3MEHEHUE), HCIOJIb30BAaHHE U
pacrpocTpaHeHue (B TOM 4HUCIie Iepeaayda) MepCoHaIbHbIX JaHHBIX.
2.4. PacmpocTtpaHeHue TEpPCOHANBHBIX JaHHBIX - JEHWCTBUSA, HAMpPAaBICHHBIE Ha
nepegadyy IEepCOHAJbHBIX JAaHHBIX OMNpENeIeHHOMY Kpyry Jun (mepemgaya
MEePCOHANBHBIX  JIaHHBIX) WJIM  HAa  O3HAKOMJIEHHE C  [EePCOHAJIbHBIMU
JaHHBIMH HEOTPAHWMYEHHOTO  Kpyra JHI, B TOM 4YHCJI€ OOHApOoJOBaHUE
MEPCOHANBHBIX TAHHBIX B CPEACTBAX MAacCOBOM WHGOpMAIMH, pa3MEIICHUE B
MH()OPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSIX WU MPEAOCTaBICHUE JOCTyIa K
MEePCOHATBHBIM JAHHBIM KaKUM-JIMOO UHBIM CIIOCOOOM.
2.5. MHcnonp3oBaHWe TICPCOHAIBHBIX JIAHHBIX - JICHCTBUSA  (OIepanuu) C
MEePCOHATBHBIMU JAHHBIMHU, COBEpIIAEMble YUPEeXKIACHUEM B LEIAX NPUHATHS
pELICHUN WM COBEPIICHUS WHBIX JIEMCTBUH, MOPOKIAOIIUX HOPUIAYECCKUE



MOCJIEICTBUS B OTHOIIEHUM pPAOOTHUKAWIM JPYrUX JUL JUOO HMHBIM 00pa3oM
3aTparvBarolyX MpaBa U CBOOO ALl paOOTHUKA WU APYTUX JIUII.

2.6. OO1enoCcTynHble TEPCOHAIBHBIE JAaHHBIE - TEPCOHAIBHBIE MAaHHBIC, JOCTYI
HEOTPaHUYEHHOI'0 KPYyTa JIMI] K KOTOPBIM IPEAOCTABIIEH C COTjacusi pabOTHUKA UK Ha
KOTOpbIE B COOTBETCTBUU C (eaepalibHbIMU 3aKOHAMH HE pacipoCTpaHseTcs
TpeboBaHue coOMOAeHNS KOHPUICHIIMATHLHOCTH.

2.7. B coctaB nepcoOHaJIbHBIX JAHHBIX PAOOTHUKA YUpPEKICHUS BXOJAT:

2.8.

JaTa poXKACHUS

oOpa3oBaHue;

CBEJICHHS O TPYJIOBOM M OOIIIEM CTaxKe;

CBEJICHHS O COCTaBE CEMbH,

NacTOPTHEIC TaHHBIC;

CBEICHHUS O BOMHCKOM yUETE;

CBEICHHSA O 3apabOTHOM MIaTe COTPYAHHKA;

CBEJICHHS O COI[MAIBHBIX JIBIOTAX;

CTEIHATLHOCTB;

3aHHMaeMas JJOJHKHOCTb;

aJipec MecTa KUTEIbCTBA U TEIC(OH;

MECTO pabOThI WA y4eOBhl,

COJIep’KaHue TPYIOBOTO OTOBOPA;

HOUIMHHUKY U KOTIMY TPUKAa30B;

JIMYHOE JIeJI0 ¥ TPYAOBAsi KHIKKA COTPYIHHKA,

OCHOBAHUS K IPUKa3aM;

MaTepHajbl 1O MOBBIMIEHUIO KBATH(HUKALNUK U TEPETOATrOTOBKE COTPYIHUKA,
ero aTTeCTaIlH, CIIY>KEOHBIM pacclieZIOBaHUSIM.

Jlvqnoe gemo paboOTHHKA YUpekIEHUS HAXOIUTCS B JIOKyMEHTAIHU

ACITOIIPONU3BOAUTCIIA U COCTOUT U3 CICAYIOINX NOKYMCHTOB!

KOITUH IOKYMEHTOB 00 00pa30BaHNH;

kaprouka Gopmsl T-2;

KOIUS TIPHKa3a O IpreMe Ha paboTy;

TPYZOBOU JOTOBOP;

JIOKYMEHTBI, CBSI3AHHBIE C TMEPEBOJOM U MEpeMelieHueM pabOTHHKA (KOMHUU
PUKA30B, 3asBJICHUS paOOTHUKA U T.IL.);

BBINIUCKHU (KOMUHU) U3 JOKYMEHTOB O IMPUCBOEHUM IMMOYETHBIX 3BAHUM, YUEHOUH
CTEINEHHU, Harpa)XJ€HUU rOCYJapCTBEHHBIMU HArpaiaMu;

aTTECTAllMOHHBIE JIUCTHI;

3asiBJIEHUE paOOTHUKA 00 YBOJILHEHUH;

KOTIHUS TIPUKa3a 00 YBOJIbHEHUH;

3asBlIeHHE pabOTHUKA OO0 O3HAKOMJIEHUH C JOKYMEHTaMu YUpekKIEHUs,
YCTaHABIIMBAIOIIUMH TOPSIOK OOPAOOTKHU MEPCOHATBHBIX JaHHBIX PAOOTHUKOB,
a TAaK)Ke O €ro mpamax U 00S3aHHOCTSX B ATOM 00JaCTH;

JIpyrue JOKYMEHTBI, HaX0XKJI€HHUE KOTOPBIX B JIMYHOM Jiefie OyAeT MPU3HAHO
11eJ1IeCO00pa3HbIM;

B JIMYHOE JIeJI0 PabOTHHUKA JIOUIKOJIBHOTO YUPEKICHUS BKIIOYAETCA TaKkKe
OMUCH BCEX TOKYMEHTOB, HAXOJSIIUXCS B JIEIIE.



2.9. Pa3memienne Ha oduuManbHOM caiTe (oTorpaguil, BUIEO C COTPYJHUKAMH,
paszperaeTcs MyTeM NPEeAOCTaBICHUS COrIacks Ha 00pabOTKy EPCOHAIBHBIX JAHHBIX
B YUpEKICHUMU.

2.10. [lepconanbHbIe JAHHBIE COTpYZHUKA Yupexnenus SABIISIIOTCS
KOH(UIEeHIIMaIbHON MHpOpMAaLMe U HE MOTYT ObITh MCHOJIb30BAHBI COTPYIHUKAMHU
VYupexaeHus: B IMYHbBIX LEISX.

3. Iopsinok moJsiy4eHusi, 00padoOTKH U MepeIavyu MepCcOHAIbHBIX JAHHBIX
pPadOTHUKOB

3.1. Ilox 0O6pabOTKOM MEPCOHANBHBIX JAHHBIX PAOOTHUKA YUPEKIACHHUS MOHUMACTCS
MoJIydeHue, XpaHeHue, KOMOMHHMpOBaHUE, Tepejada WiIM JII00oe  JIpyroe
MCIIOJIb30BaHKE MMEPCOHANBHBIX TAHHBIX COTPYIHUKA YUPEKICHHS.
3.2. B nensax obecrnedeHUs paB U CBOOOJT YeIOBEKa W TpakJIaHWHA MPU 00paboTKe
NEePCOHANBHBIX JAHHBIX paOOTHUKA 0053aHBl COOJIOMATHCS CIIEAYIONMe OOIIue
TpeOOBaHUA:
3.2.1. TlomyuyeHue, xpaHeHUE, KOMOMHHpOBaHWE, Iepeaada WM Jiro0oe Apyroe
UCIIOJIb30BAaHUE  TEPCOHANBHBIX JIAHHBIX  PAOOTHUKOB  YUPEKACHUS  MOXKET
OCYIICCTBIISITHCS HCKITFOYMTEIIBHO B IEJIAX 00CCTICUCHUS COOJTIOICHUS 3aKOHOB M MHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B TPYIAOYCTPONCTBE,
oOy4eHUH | TPOABMKEHUU TI0 CHyk0e, oOecrmeueHus JMYHONW Oe30MacHOCTH
COTPYIHHUKOB, KOHTPOJISI KOJMYECTBA U KayecTBa BBIMOJHSAEMON paldoOThl U
oOecreueHus: COXpaHHOCTH UMYIIIECTBA.
3.2.2. Ilpu ompeneneHun oObeMa M COACPKaHHUS 0O0padaThIBAEMBIX IMEPCOHATBHBIX
JaHHBIX paOOTHUKA 3aBENYIONUN YUpexXJACHHEM JOJKEH PYKOBOJCTBOBATHCA
Koncturyumnenn Poccuiickon ®epepauuu, TpyaoBbIM KOIEKCOM U APYTUMH
dbenepaabHBIMU 3aKOHAMMU.
3.2.3. Bce mepcoHanpHble AaHHBIE paOOTHUKA MOJYYArOTCS y Hero camoro. Ecim
NEPCOHATBHBIE JIaHHBIE COTPYIHUKA YUPEKIEHUS BO3MOXKHO TMOJYYUTH TOJIBKO Y
TpPEeThel CTOPOHBI, TO paOOTHHUK JOJKEH OBITh YBEJOMIICH 00 3TOM 3apaHee, U OT HEero
JIOJI’KHO OBITh MOTYYEHO MUCbMEHHOE COTJIacHe.
3.2.4. 3apeayoomuii YUpekJICHHEM JOJDKEH COOOIMHTh pabOTHUKY O IIENAX,
MpeAnojIaraéMplXx HUCTOYHUKAX W CIMOCO0aX TMOJIYYCHHS TMEPCOHAIBHBIX MAHHBIX, a
TAaKKE O XapakTepe TNOMJISKAMMUX TOJYYCHHIO TEPCOHANBHBIX JaHHBIX U
MOCJICJICTBUAX OTKA3a COTPYAHUKA JaTh MUCHMEHHOE COTJIACHE Ha UX MOJydYeHUe.
3.2.5. He momyckaercsi moiaydeHrne u o0paboTka MepCcOHANbHBIX JAaHHBIX PaOOTHUKA
YapexaeHus: 0 ero MOTUTHYECKUX, PEIUTHO3HBIX W WHBIX YOSKICHHUSIX W YaCTHOU
KU3HMA, a TaKKe O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSX WU €Tro
mpo(CcorO3HON  JEATENBHOCTH, 3a HWCKIIOUYEHHEM CIIydaeB, TPEIyCMOTPEHHBIX
3aKkOHOJaTenbcTBOM Poccuiickont denepannu.
3.2.6. PaborogaTenr HEe WMMEET MpaBO MOJIydaTh W OOpadaThIiBaTh NEPCOHAIbHbBIC
JaHHbIE pa0OTHUKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX WM €ro
mpo(CcorO3HOM  JEATENBHOCTH, 3a MCKIIOYEHHWEM CIIydaeB, TPETyCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMM.
3.2.7. llpu TUPUHATUU PENICHWA OTHOCUTEIBHO pAOOTHWKA HA OCHOBAHHWHM €TO0
MEPCOHANBHBIX JAHHBIX HE JOMYCKAeTCsl WCIOJb30BAaHUE JAHHBIX, ITOTYYEHHBIX



UCKIIIOYUTEIBHO B  pe3yJbTaTe€ HUX aBTOMAaTU3MPOBAHHONM 00pabOTKM WU
AIEKTPOHHOTO MOIYYEHHS.
3.3. IlpuHuunsl 00pabOTKHU NEPCOHANBHBIX JAHHBIX PAOOTHUKOB Y UpEKACHUS

* 3aKOHHOCThb MeJed U Ccrnoco0OB O0OpaOOTKM NEPCOHANBHBIX JaHHBIX H
0OPOCOBECTHOCTD;

* COOTBETCTBUE Ieieil 00pabOTKM MNepCOHANbHBIX JaHHBIX LEJISAM, 3apaHee
OTPENICICHHBIM U 3asBJICHHBIM IPU COOpPE MEPCOHANBHBIX JAHHBIX, a TAKKE
HNOJHOMOYHUSM paOOTHUKA, OCYLIECTBISAIOMIEr0 00pabOTKy MepCOHATBHBIX
JTAHHBIX;

* COOTBETCTBHE O0OBbEMa M XapakTepa oOpabaThIBa€MbIX NMEPCOHAIBHBIX JTaHHBIX,
croco6oB 00pabOTKK NEPCOHATBHBIX JAHHBIX LIEJIIM 00paOOTKH NepCOHATBHBIX
JTAHHBIX;

* JIOCTOBEPHOCTh IE€PCOHAJBHBIX JAaHHBIX, HMX JOCTATOYHOCTb ISl LEJeH
00paboTKH, HEJIOMTYCTUMOCTh 00PabOTKHU MEePCOHATBHBIX JAHHBIX, N30BITOYHBIX
110 OTHOIIEHUIO K LIEJISM, 3asBICHHBIM IIPU COOpE MepCOHATbHBIX TaHHBIX;

* HEJOIMYCTUMOCTHU OOBETUHECHHS CO3/IaHHBIX JIJII HECOBMECTUMBIX MEXKIy COOOM
esel 6a3 TaHHBIX HHOOPMAIIMOHHBIX CUCTEM MEPCOHANIBHBIX JTaHHBIX.

3.4. B ciyuasx, HEMOCPEACTBEHHO CBA3AHHBIX C BONMPOCAMHU TPYJOBBIX OTHOLICHUH, B
cooTBeTCcTBUHU €O CT. 24 KoHcTutyuuu Poccuiickoit @enepanuy BO3MOKHO MOTyUYEHUE
U 00paboTKa MAHHBIX O YACTHOM KHM3HU pPaOOTHHKA YUPEXKACHHUS TOJIBKO C €ro
NUCbMEHHOT'O COTJIACHS.

3.5. K 06paboTke, nepenaye U XpaHEHUIO NMEPCOHAIBHBIX JAHHBIX Pa0OTHHKA MOTYT
UMETH TOCTYH COTPYAHUKH Y UPEKICHUS.

3.6. Mcnonp30BaHWE NEPCOHANBHBIX JaHHBIX BO3MOYKHO TOJBKO B COOTBETCTBUU C
LEJISIMU, ONPESIUBIIMMHU UX ToiydeHue. llepcoHanbHble NaHHBIE HE MOTYT OBITh
UCIIOJIB30BaHbl B LENSAX MPUYMHEHUS HMMYIIECTBEHHOIO W MOpPAJIbHOTO Bpena
rpakJIaHaM, 3aTpyAHEHUsS pealn3allud TIpaB M CBOOOa TpaxknaaH Poccuiickoii
@®epnepanuu. OrpaHunueHue npaB rpaxaaH Poccuiickoir depepanii Ha OCHOBE
UCIIONIb30BaHusT HMH(OpMAIMM 00 HMX COLMAIBLHOM MPOUCXOXKICHHH, O PAaCOBOM,
HAIMOHAIBHOW, A3bIKOBOM, PEJIMTMO3HOM Y MAPTUHMHON MPUHAIJIEKHOCTHU 3aIPEIICHO
1 KapaeTcsl B COOTBETCTBUU C 3aKOHO/IATEILCTBOM.

3.7. llepenaya mepcoHAIBHBIX JTAHHBIX PAOOTHUKA YUPEKIACHHS BO3MOXKHA TOJIBKO C
corjacusi pabOTHUKA B CIIy4asx, MPeTyCMOTPEHHBIX 3aKOHOIATETLCTBOM Poccuiickoii
denepanun.

3.8. [lpu mepenaye mepcoOHAIBHBIX JAaHHBIX PAOOTHUKA 3aBEAYIOMIUN YUpEKICHUEM
JIOJIKEH COOJI0ATh CIICYIONTNE TPEOOBAHUS:

* HE cooO0maTh NEepCOHANTbHBIC JaHHBIE pA0OTHHKA TPEThEW CTOpOoHE Oe3
NUCbMEHHOTO corjiacusi paOOTHHMKA, 3a MCKIIOYEHHEM CJIy4aeB, KOTJa 3TO
HEOOXOIMMO B TIENISIX IPEIYIPEKICHUS YTPO3bI )KU3HH U 3I0POBBIO paOOTHHKA,
a TaKXKe B CIIy4asX, YCTAHOBJICHHBIX (pefepabHBIM 3aKOHOM;

* He cooO0IlaTh MEepCOHaIbHBIC JaHHbIE pa0OTHUKA B KOMMEPUYECKUX ILENsIX 0e3
€ro NMCbMEHHOTO COTJIACHS,

* MpeaynpeauTh JUL, MOJy4aroluuX MMEepCOHANbHbIE JaHHbIE PAOOTHHKA, O TOM,
YTO 3TU JAaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JUIIb B LEIAX, JJIs1 KOTOPBIX OHU
COOOIIEHbI, U TPeOOBATh OT ATUX JIMI MOATBEPKIAEHUS TOTO, YTO 3TO MPABUIIO



coOmroaeHo. Jluma, nonyyaromniye nepcoHalbHbIE TaHHbIE paOOTHUKA, 00s3aHBI
cOOJII0IaTh PEKUM CEKPETHOCTHU (KOH(DUACHIIMaIbHOCTH). JlaHHOE MOJI0XKEeHUE
HE pacHpoCTpaHsAeTCs] Ha OOMEH MEePCOHANBHBIMU JAaHHBIMU PAOOTHUKOB B
MOPSIAKE, YCTAHOBIEHHOM (peiepaibHbIMU 3aKOHAMU;

* paspemarh JOCTYII K MEPCOHATbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHUATBHO
YIOJIHOMOYEHHBIM JIMIIaM, OMNpPEICICHHBIM MPUKA30M M0 YUPEKICHUIO, MPU
9TOM yKa3aHHbIE JMIAa JOJKHBI MMETh IMPaBO IMOJYy4YaTh TOJBKO TE
NepCOHANbHBIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJI BHIOJHEHUS
KOHKPETHBIX ()YHKIIHIA;

* HE 3ampamuBaTh HWH(POpPMAIMIO O COCTOSHUM 3J0POBbs pabOTHUKA, 3a
UCKIIFOUCHUEM TE€X CBEJCHUMN, KOTOPBHIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHCHUSI PAOOTHUKOM TPYAOBOM (PyHKIINH;

* MepelaBaTh EPCOHATbHBIC JAaHHBIE PA0OOTHUKA MPEICTABUTEISIM PAaOOTHUKOB B
MOpSIIKE, YCTAaHOBJICHHOM TpyJOBBIM KOJAEKCOM, W OrpaHUYUBATH OTY
uH(OpPMAIIMIO TOJIBKO TEMHU IMEPCOHATBLHBIMU JAaHHBIMU PAOOTHHKA, KOTOPHIE
HEOOXOAUMBI JIJIS BBITIOJTHCHUS YKa3aHHBIMU MPEICTABUTENISIMU UX () YHKITUH.

3.9. Tlpu mnepenade NEPCOHAIBHBIX JIAHHBIX pAOOTHWUKA (B TOM 4YHCIE H B
KOMMEPUYECKHUX IIeJIIX) 3a TMpeeibl YUPEKICHHUS 3aBEAYIONIUNA YUupeKJIeHUEM HE
JOJKEH COoo0IIaTh 3TH JaHHBbIE TPEThed CTOpOoHE O€3 MUCBMEHHOTO COrjacus
paboTHMKA, 3a MCKIIOYEHHMEM CIy4yaeB, KOTjJa »d5TO HeoOXOoIAMMO B LEJAX
OPEeNyNpeKIeHUs Yrpo3bl KU3HU M 3J0pPOBbIO paOOTHUKA WM B Clydasx,
YCTaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

3.10. Tlepemaua mnepcoHANbHBIX JaHHBIX paOOTHUKA B Tpenenax YupekIeHus
OCYIIECTBIISIETCSI B COOTBETCTBUM C JIOKAJIbHBIMA HOPMATHUBHBIMU  aKTaMHU
YupexaeHus.

3.11. He momyckaeTcst oTBeUaTh Ha BOMPOCHI, CBA3aHHBIC C Mepenadei IepcoHAIbLHOM
uHdopManuu 1o teaedony win daxcy.

3.12. Bce wmepsl KOHPUIASHIMAIBHOCTH TIpU cOope, 00paboTKe W Tepeaadu
NEPCOHATBHBIX TAHHBIX COTPYIHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMaKHbIE, TaK M Ha
AJNEKTPOHHBIE (aBTOMATU3UPOBAHHBIC) HOCUTENN UH(MOPMAITIH.

4. @opMupoBaHMe U BeJleHUE JUYHBIX JeJ pA0OTHUKOB Y4pe:KIeHns
4.1. Jlnunoe nenmo paboTHHUKA YUpekAeHUs GOPMUPYETCS MOCIe M3AaHUS MpHUKa3a O
ero mpuéme Ha padoTy.
4.2. IlepBoHauadbHO B JMUYHOE [I€JI0 TPYNIUPYIOTCA TOKYMEHTBI, COAEpKAIlIHE
MepcoHalIbHbIE JaHHbIE PAaOOTHHMKA, B MOPSAKE, OTpa)karolleM Mpoliecc MpUeMa Ha
pabory:
* 3asgBJcHHUE paOOTHHKA O MpUEeMe Ha PadoTy;
* KOIKA MpHUKa3a o MpuemMe Ha paboTy B YUpeKIeHHE;
* pacnucka pabOTHHKAa 00 O3HAKOMJIEHUM C JIOKYMEHTaMH YUpexKJICHHUS,
YCTaHABJIMBAIOIIUMH TOPSIOK OOPAOOTKHU MEPCOHATBHBIX JaHHBIX PAOOTHUKOB,
a Takke 00 ero npapax U 00SI3aHHOCTSIX B 3TOM 00JacTH;
4.3. Bce AOKYMEHTHl JIMYHOIO Jejia MOAIIMBAIOTCS B 00JIOKKY 00pasia,
YCTAHOBJICHHOTO B YUpeXIeHUU; HA 00JI0KKE JOJIKHBI ObITh (haMUIIUSI, UMsI, OTYECTBO
COTPYIHUKA.



4.4. JlnyHoMy n1€TTy IPUCBAaMBAETCA HOMEP, KOTOPBIM (PUKCUPYETCS B KypHAJe ydyeTa
TU4HbIX Jen. Homep JMyHOro nena coTpylHUKA YUpEeXIECHHUS MPOCTABISIETCS B
BEPXHEM JIEBOM YIIIy OOJIOXKKH JAea.

4.5. B nmuuHom pene paOOTHHKA YUpEKJIEHUSA BEAETCS BHYTPEHHSAS ONMCh, Kyna
3aHOCATCA HAMMEHOBAHUS BCEX MOJIIUTBIX JOKYMEHTOB, 1aTa UX BKIIOUEHUS B JEJO0,
KOJIMYECTBO JIMCTOB, a TAK)KE JlaTa M3bATUSA JOKyMEHTAa U3 JieJa C yKa3aHUEM JIMILA,
U3BSABIIETO JIOKYMEHT, U NPUYMHY H3bATUSA. B ciayyae BpeMEHHOro W3bATHUSA
JOKYMEHTa BMECTO HErO BKJIAJIBIBAETCS JIUCT-3aMEHUTENb. V3bATHE NOKYMEHTOB U3
JUYHOIO Jiela MPOU3BOAUTCS HCKIIOYUTEIBHO C Pa3pelleHHs] 3aBEyHOILEro
VYupexaenuemM. BHyTpeHHssT oONKHCh MOJMUCHIBAETCS JEJIONPOU3BOAUTENEM, C
yKa3aHUEM J1aThl COCTABIICHUS.

4.6. Bce nOKyMeHTHI, @OCTyHaroIllMe B JIMYHOE [EJI0, pacloiararmTcs B
XPOHOJIOTMYECKOM TOPSIKE.

4.7. He pomyckaercss BKJIIOYAaTh B JMYHOE JEJIO JIOKYMEHTHI BTOPOCTENEHHOTO
3HauYeHUs, UMeroIIKe BpeMeHHbIe (110 10 JeT) cpoku XpaHeHUs, HAaIPUMED, CIIPABKH C
MECTa )KUTEIbCTBA, O COCTOSTHUU 3/I0POBbsI, O CEMEHHOM TOJIOKEHUH U T.II.

4.8. Jlucthl JOKYMEHTOB, MOIIIMTBHIX B JIMYHOE €0 paOOTHUKA YUpEeKICHHUS,
HYMEpYIOTCS.

4.9. Komuum poxkymeHTOB 00 o0Opa3oBaHMM 3aBEPSIOTCS JIMYHOM  MOJIMHUCHIO
JIEJIONTPOU3BOIUTEIS TTOCIIE CBEPKH MX C TOJJIMHHUKAMH JIOKYMEHTOB.

4.10. JInuHOE A€o BeAeTCs Ha MPOTSKEHUH BCEH TPYIOBOM €A TEIbHOCTH pabOTHUKA
VYupexnaenus. I3MeHeHus, BHOCUMBbIE B JINYHOE JIEJ10, TOJIKHBI ObITh MOJTBEPKIEHBI
COOTBETCTBYIOLIUMU JTOKYMEHTAMHU.

4.11. Jlenonpou3BOAUTENb NPUHUMAET OT IPUHUMAEMOro Ha paboTy pabOTHHKA
JOKYMEHTBI, MPOBEPSIET MOJHOTY HUX 3alOJIHEHUS U TPaBUWIBHOCTh YKa3bIBa€MbIX
CBEICHUI B COOTBETCTBUM C MPEABABICHHBIMU UM JJOKYMEHTaMH.

5. Yder u xpaHeHHe NePCOHATBHBIX IAHHBIX PA0OTHUKOB

5.1. Jluunesie nena, B KOTOPBIX XPaHATCSA TIEPCOHAIBHBIE JaHHbIE PAaOOTHUKOB
VYupexaeHus, IBISI0TCA TOKYMEHTaMU «/[J11 BHYTPEHHETO MOJIb30BaAHUS.
5.2. JluuHOE AEN0 pEerucTpUpyeTCs, O YeM BHOCHUTCS 3anuCh B «JKypHan yueTta JINIHbIX
nem». JKypHas comepKuT cienyromnue rpador:

* TOPSIAKOBBIA HOMEP JTUYHOTO JIeTIa;

* (damwiusg, wuMs, O0T4eCTBO paOOTHUKA JOUIKOJIBHOIO 00pPa30oBaTEIBLHOTO

YUPEXKICHHUS;

* JaTa IOCTAHOBKM JIeJia HA y4eT;

* JaTa CHSTHS JeNa ¢ yJeTa.
5.3. Jluunple nmenma pacmonararTcs B TOPSAJIKE COTJIACHO WX HOMEpaMm Ju0o B
anQaBUTHOM TIOPSIIKE.
5.4. Tlocne yBonpHEHHUs pabOTHUKA JOUIKOJIBHOTO 00Pa30BATEIIBHOTO YUPEKIACHUS B
JUYHOE JICJI0 BHOCSTCS COOTBETCTBYIONINE TOKYMEHTHI (3asBIICHUE O PACTOPKEHUU
TPYIOBOTO JIOTOBOpA, KOMHUS TpPHKa3a O pPaCTOPKEHUU TPYAOBOTO JIOTOBOPA),
COCTaBIIICTCS OKOHYATENbHAS OMKCh, CAMO JIUYHOE IO 0hOPMIIICTCS U TepeaacTcs
TUTSL XpaHCHMSI.



5.5. JIuyHble fena COTPYIHUKOB, YBOJEHHBIX U3 YUPEKIEHUS, XPAHATCS B apXUBE
VYupexaeHus B anpaBUTHOM MOPSJIKE.
5.6. He nomyckaercs:

* cooOwmaTe NEpCOHAJbHbIE JaHHble paOOTHHKAa TpEThEH CTOpoHE Oe3
NUCBMEHHOTO corjacusi pabOTHUKA, 3a HCKIIOYEHHEM CIIydaeB, KOrja 3TO
HEOOXO0IMMO B HEJIIX IPEeAYIPEKIECHUS YTPO3bl )KU3HU U 3]I0POBbIO paOOTHHKA,
a TaKXke B Cly4dasX, YCTAaHOBJIEHHBIX 3aKOHOJIATEIbCTBOM Poccurckon
denepauuy;

* cooOlaTh NepcoHaIbHbIE JaHHbIE pA0OOTHHKA B KOMMEPUYECKHUX LENsX 0e3 ero
MUCBMEHHOT'O COTJacus;

* 3anpamuBaTh HHHOPMALIMIO O COCTOSTHUY 370POBBS paOOTHHUKA Y UpexACHHUS, 3a
UCKJIIOYEHUEM TEX CBEJECHUH, KOTOpPbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBIMIOJTHEHUSI pAOOTHUKOM TPYJIOBOM (PyHKIIUU.

5.7. JlocTym K nepCcoHaNbHBIM JaHHBIM paOOTHUKOB Pa3peliaeTcs TOJbKO CIeHaTIbHO
YIOJTHOMOYEHHBIM JIUIAM, TIPY 3TOM YKa3aHHbIE JIUIA TOJKHBI UMETh MPaBo MOJIydaTh
TOJIbKO T€ MEPCOHAJIbHbIC JaHHBIE PA0OTHHKA YUPEXKIEHHUS, KOTOPbIe HEOOXOIUMBI
JUTSI BBITIOJTHEHHSI KOHKPETHBIX () YHKIIHUH.

5.8. Bce Mepbl KOH(GUIESHIIMATBFHOCTH TP YYETE U XPAHEHHUH MEPCOHATBHBIX JaHHBIX
COTPYIHHUKA PACTIPOCTPAHSIOTCS Kak Ha OyMaxxHble, TaKk W Ha DJJIEKTPOHHbIE
(aBTOMaTH3UPOBAHHBIC) HOCUTENU MH(OPMAIUH.

5.9. XpaHeHHe TEpPCOHANbHBIX JAHHBIX JIOJDKHO IPOUCXOIUTh B MOPSIKE,
UCKJIIOYAIOIIEM UX YTpaTy WIM UX HEMPABOMEPHOE UCIOIb30BaHUE.

6. locTyn K nMepcoHATbHBIM JIAHHBIM PA0OTHUKOB Y Ype:KIeHHUst
6.1. BuytpenHuii 1octyn (A0CTyN BHYTPU JOIMIKOJIBLHOTO Y UPEkKACHUS).
6.1.1. [IpaBo mocTymna K mepcoHaNIbHBIM JAHHBIM PaOOTHHUKA Y UPEKICHUS UMEIOT:
6.1.2. Ilepedenp JiuI, UMEIOIMMUX TOCTYH K TNEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB,
ompejeNsieTcsl MPHUKAa30M  3aBEAYIOIMIET0 U IMUCBMEHHOTO 00s3aTeNbCcTBA O
HEpa3rJalIeHUU EPCOHATBHBIX JaHHBIX PAOOTHUKOB.
6.2. BHemnwmii moctyr.
6.2.1. K uncny MaccoBbIX MOTpEeOUTENEH MEPCOHANBHBIX JAHHBIX BHE YUPEKICHUS
MO>XHO OTHECTH TOCYJapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBHI.
6.2.2. Han30pHO-KOHTPOJIbHBIEC OPTaHbl UMEIOT JOCTYI K MH(OpMAIIUU TOIBKO B cdepe
CBOEH KOMIIETEHIINH.
6.2.3. Opranu3zanuu, B KOTOpPHIE COTPYJHHK MOXKET OCYIIECTBIISITh MEPEUUCICHUS
JICHEKHBIX CPEACTB (CTPaXOBBIE KOMITAHUH, HETOCYIaPCTBEHHBIE TICHCUOHHBIE (POH/IBI,
0JIarOTBOPUTENbHBIC OPTaHU3AINK, KPEAWTHBIE VUPEXKACHHS), MOTYT TMOJIYIUTh
JOCTYIl K TEPCOHAIBHBIM JAaHHBIM PabOTHHUKA TOJHKO B CIy4ae €ro MUCHhMEHHOTO
pa3pelieHus.
6.2.4. Ilepemaua TIEPCOHANBHBIX JAHHBIX COTPYJAHHKA YUPEKICHUS JIPYTUM
OpraHU3aIUsIM:

* cBeJeHUA O paboTalolleM COTPYIHUKE WU YXKE YBOJIEHHOM MOTYT OBITh
MPEOCTaBIEHbl JIPYrOd OpraHu3alli TOJIBKO C MHCBMEHHOTO 3ampoca Ha
OJlaHKe OpraHu3aluM, C MPUIIOKEHUEM KOIMUU HOTApUAJIBLHO 3aBEPEHHOTO
3asBJICHUS paOOTHUKA;



* TEpCOHAJBbHBIC JAHHBIC PAa0OTHUKA YUPEKICHHUS MOTYT OBITH MPEIOCTABICHBI
POJICTBCHHHKAM HJIM 4YJICHAM €ro CEMbH TOJIBKO C MHUCBMEHHOIO Pa3peliCHHsI
CaMoro COTPY/THHKA.

7. 3amuTa NepCOHANBHBIX JAHHBIX PA0OTHUKOB Y4YpesKIeHUs
7.1. Tlog yrpo3od WM ONACHOCTBIO YTPAThl IEPCOHAJIBHBIX JAHHBIX IOHUMAETCS
CAMHUYHOE WM KOMIUIGKCHOE, pEaJbHOEC WM IOTCHIIMAIBHOE, AKTUBHOE WU
MTACCUBHOE TMPOSIBJICHUE 3JI0YMBIITUICHHBIX BO3MOYKHOCTEH BHEITHUX WJIM BHYTPCHHHX
UCTOYHHUKOB  YIPO3bl  CO37aBaTh  HEONMAronmpusTHbIE  COOBITHS,  OKa3bIBaTh
JeCTa0MIM3UPYIOIIee BO3ICHCTBIE HA 3aIUIIaeMYyI0 HHPOPMAITHIO.
7.2. Puck yrpo3bl J0OBIM HHGOPMAIIMOHHBIM pecypcaM CO3Jal0T CTHXUMHBIE
OC/ICTBHSI, OKCTpEMAaJbHBIC CHUTYyalldd, TEPPOPUCTUUYCCKUC JCHCTBUSA, aBapuu
TEXHHUYECKUX CPEJICTB U JIMHUH CBS3H, APYrUe OOBEKTUBHBIEC OOCTOSITEIIBCTBA, & TAKIKE
3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC B BOSHUKHOBECHUH yIPO3bI JIUIIA.
7.3. 3amura  TMEPCOHANBHBIX  JIAHHBIX  MPEJACTABISET  COOOHW  IKECTKO
periiaMeHTHPOBaHHBIN u JTUHAMAYCECKU-TEXHOJIOT HUCCKHM nporecc,
NPeIyNpeKIAONNNA  HApYIICHHE JOCTYITHOCTH, II€JIOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUCHIIMATLHOCTH  TMEPCOHANBHBIX  JIAaHHBIX W, B  KOHEYHOM  CUETeE,
o0ecneunBaIUi JOCTATOYHO HAJCKHYIO 0€30MacHOCTh MH(OpPMAIMH B IMPOIEecce
YIPaBJICHYECKON U TIPOU3BOJICTBCHHON JACATEIBHOCTH Y UPCIKICHHS.
7.4. 3amura TEPCOHATBHBIX JaHHBIX paOOTHMKA OT HENPABOMEPHOTO HUX
UCIIOJIb30BAHMS WJIM YTPaThl JOJKHA OBITH OOecrieyeHa 3aBeAyIOIUM Y UYpekIeHuEM
3a CUET CPENCTB YUPEKICHHUS B MOPSAKE, YCTAHOBICHHOM (efepalbHBIMU 3aKOHAMHU.
7.5. «<BHyTpeHHSs 3a11uTa».
7.5.1. OCHOBHBIM BHUHOBHHMKOM HECAaHKIMOHHUPOBAHHOT'O JIOCTYINAa K MEPCOHAIBHBIM
JAHHBIM SIBJISIETCSI, KaK MPaBUJIO, TIEPCOHAN, paOOTAIOMIMI ¢ TOKyMEHTaMH U 0a3amMu
naHHBIX. PermameHTtarusi nocTyma mepcoHaida K KOH(MUIEHIMAIbHBIM CBEICHUSM,
JOKyMEHTaM © 0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIpaBJICHUUN
OpraHU3allMOHHON 3amuThl MHPOpPMALMM W TpEJHA3HAYeHA IJis pa3TpaHuYCHUS
MTOJTHOMOYM N MEX]Y aJIMUHUCTPALIMEN U CHIEHHATUCTAMU Y UPEKICHHUS.
7.5.2. lns obecrnieueHnss BHYTPEHHEH 3alIUTHI NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
YupexaeHuss Heo0X0 MO COOTIOAaTh PSIA Mep:
* OrpaHMYCHHE U pErjaMeHTalus CcocTaBa paOOTHUKOB, (GYHKIIMOHAIbHBIC
00S13aHHOCTH KOTOPBIX TPEOYIOT KOHGUICHITUATHHBIX 3HAHU;
* cTporoe wu30uparenTbHOE W OOOCHOBAaHHOE pacmpeelieHue IOKYMEHTOB U
uHGOPMAINN MEXy paOOTHUKAMU Y UpEKICHNUS;
* palMoOHAIbHOE pa3MelnieHne padodnx MeCT pPaOOTHHKOB, TPHU KOTOPOM
UCKITIOYAIOCh OBl OECKOHTPOJIBHOE MCTIONB30BAHME 3aIUIIIAEMOI HH(pOpMAaIny;
* 3HaHWEe PaOOTHUKOM YUpEXKICHHS TpeOOBAaHWH HOPMATHBHO-METOAMYECKUX
JIOKYMEHTOB T10 3aIuTe NHHOPMAIINH U COXPAHEHUU TalHBI;
* Hajgu4he HEOOXOMWMBIX YyCIOBUH B  TOMENICHWH i pabOThl ¢
KOH(DHICHIINATbHBIMU JTOKYMEHTaMH U 0a3aMu TaHHBIX;
* ONpeNeTICHUE U PErIaMEeHTAINSI COCTaBa paOOTHUKOB, UMEIOIIUX MPaBO JOCTYIIA
(BX0/a) B MOMEMIECHUE, B KOTOPOM HaXOUTCS BEIYUCITUTEIbHAS TEXHUKA,;
* OpraHu3anys MOpsAaKa YHUITOXKEHUS HH(HOPMAIUH;



* CBOCBPEMEHHOE BBISIBICHUE HAPYIICHUS TPeOOBAHUN pa3pelIUuTEIbHOMN
CUCTEMBI JIOCTyIa paOOTHUKAMM,

* JIMYHBIE Jejla MOTYT BBbIAABaThCS JEIOMPOU3BOAUTENIO (CEKPETApI0) TOJBKO
3aBEYIONIUM YUpEKICHUEM U B UCKIIOUUTEIbHBIX CIy4asiX, 0 MUCbMEHHOMY
Pa3peIlICHUIO 3aBENYIONIETO YUPEeKIACHUEM, - PYKOBOJIUTEIIO CTPYKTYPHOIO
nojapasjeneHus: (HampuMmep, IpU TMOJATOTOBKE MAaTepHAJIOB [Jisi aTTeCTalluu
paboTHHKA).

7.5.3. 3amura nepCoOHaNbHBIX TaHHBIX COTPYIHUKA HA AJIEKTPOHHBIX HOCUTEIISX.

Bce manku, coaepikaiue TmepcoHalIbHBIE JaHHBIE COTPYIHUKA, JODKHBI OBIThH
3aIIMIINCHBI TapojieM, KOTOPBIA COOOIIAeTCs PYKOBOJUTENIIO CIY>KObI yIpaBiIeHUS
MEPCOHAIIOM U PYKOBOJHUTEIIO CIIYKObI MH(GOPMAIITMOHHBIX TEXHOJIOTHH.

7.6. «BHeuryss 3anmra»

7.6.1. Tlog mNOCTOPOHHMM JMIIOM T[OHUMAETCs J000e JUI0, HE UMEIoIIee
HEMOCPEJACTBEHHOI'0 OTHOIIEGHUSI K JICSATEIbHOCTH YUPEXKJICHHUS, TOCETUTEIH,
PabOTHUKU JPYTUX OPraHU3AIMOHHBIX CTPYKTYp. llocTOpoHHUWE nHIla HE JOIKHBI
3HaTh pachpeieneHue (QyHKIUH, padouWe MPOILECChl, TEXHOJOTHIO COCTaBJICHUS,
odopMIICHUS, BEJICHHUS U XpPaHEHUS JJOKYMEHTOB, JIMYHBIX JICJI U pa004YrX MaTEpPUAJIOB
y IeJIONPOU3BOIUTENS (CeKpeTapsl).

7.6.2. Jlns oOecriedueHus] BHEIIHEW 3alllUThl MEPCOHAIBHBIX JIaHHBIX COTPYIHHUKOB
Yupexaenuss He00X0MMO COOTIOAaTh Psi MEp:

* MOPSAJOK IpUEMA, YUETa U KOHTPOJIS AESITENBHOCTH MTOCETUTENIEH;

* MOPSAIOK OXPaHbl TEPPUTOPUH, 3TAHUN U IIOMEIICHUN YUpeKICHHUS,

* TpeboBaHMS K 3amuTe HHPOpPMAIMM TPU  HHTEPBHIOUPOBAHUU U
co0eceT0BaHUSX.

7.7. Bce numa, cCBS3aHHBIC C MOJy4YeHHEM, O0OpaOOTKOW M 3alllUTON IMEepPCOHATBHBIX
JaHHBIX, O0s3aHBl MOAMHCATH O0S3aTENBCTBO O HEPA3IJIAIEHUH MEPCOHATBHBIX
JTAHHBIX PAOOTHHUKOB Y UPEIKICHUSI.

7.8. Kpome Mep  3amuThl  MEPCOHAIBHBIX  JIAHHBIX,  YCTaHOBJICHHBIX
3aKOHOAATENILCTBOM Poccuiickor denepann, 3aBeAYIOMNN YUPEKICHUEM, a4 TAKKE
COTPYIHUKU MOTYT BbIpabaThIBaTh COBMECTHBIE MEpbI 3allUThl TMEPCOHATbHBIX
JTAHHBIX PAaOOTHHKOB.

8. [IpaBa u 00sI3aHHOCTH PAOOTHUKOB Y Ype:KIeHUs MO 3aluTe
MEePCOHAJIBHBIX JTAHHBIX

8.1. 3akperuienne mpaB paOOTHHKA, PETIAMEHTHPYIONIUX 3AIIUTY €T0 MePCOHATBHBIX
JTAHHBIX, 00ECTIEYNBAET COXPAHHOCTh IMOTHOW U TOYHON MH(GOPMAITIH O HEM.
8.2. PaGOTHHMKM MOJDKHBI OBITHh O3HAKOMJICHBI TIOJI PACIHCKY C JOKYMEHTaMH
VYupexaeHusi, yCTaHABIMBAIOIINMHU TOPSIOK OOpabOTKH TEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a TaKKe 00 MX TpaBax U 00sI3aHHOCTSX B 3TOM 00JIaCTH.
8.3. PaGorHuk VYupexneHus o00s3yeTcsl NPEIOCTABISTh TMEPCOHAIBHBIC JTaHHbBIC,
COOTBETCTBYIOIIUE IEUCTBUTEILHOCTH.
8.4. PabOTHUK MIMEET MPaBo:

* Ha NOJIHYI0 MH(OPMAIIMIO O CBOMX NMEPCOHAIBHBIX JAHHBIX U 00pabOTKE 3THUX

JAHHBIX;
* cBOOOJHOTO OECIUIATHOTO JOCTyNa K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOUast



paBO Ha MOJy4YEHHWE KOMHUK JI000HM 3amucH, coAeprKalleil MepcoHaNbHBIE
JaHHble  paOOTHUKA, 32 MCKIIOYEHHEM  CIy4yaeB, MPEyCMOTPEHHBIX
3aKOHOJaTesbcTBOM Poccuiickoit denepanuy,

* HA ONpPEACIICHUE CBOMX MPEICTABUTENEH I 3AIUMTHI CBOMX NEPCOHAIBHBIX
JAHHBIX;

* JOCTyna K OTHOCSAUIMMCA K HEMY MEIUWLUUHCKAM JaHHBIM C IOMOUIBIO
MEIUIMHCKOTO CIIEUAIUCTa 0 CBOEMY BBIOODY;

* TpeOOBaTh UCKIIOUNUTDH WIIM UCIIPABUTH HEBEPHbIE WIIK HEMIOJIHBIE IEPCOHATIbHBIE
JaHHBIE, a TAK)KE JaHHBbIE, 00pabOTaHHbIE C HAPYLIEHUEM TPeOOBaHUI;

* IpU OTKa3e 3aBEAYIOUIETO YUPEXKACHUEM HCKIOYUTh WIM HUCIPABUTH
nepcoHaIbHbIEC TaHHbIE pA0OTHUKA UMEET IIPABO 3asiBUTh B MUCbMEHHOU (popme
3aBEAYIOIIEMY O CBOEM HECOTJIaCUM C COOTBETCTBYIOUIUM OOOCHOBaHUEM
TaKOr'0 HECOTJIACHS;

* [EPCOHAJIbHBIE JIaHHBIE OLIEHOYHOI'0 XapakTepa padOTHUK YUpexJACHUS UMEET
IIPABO JOIOJHUTH 3asBJICHUEM, BBIPAKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PECHHUS;

* TpeOOBaTh U3BEIICHUS 3aBEAYIOIIUM YUpPEKICHUEM BCEX JIMII, KOTOPHIM paHee
OBLITM COOOIIIEHBI HEBEPHBIE WIIM HETOJIHBIE TIEPCOHANTbHBIE JaHHbIE pa0OTHHKA,
000 BceX TMPOM3BEJACHHBIX B HHUX MWCKIIOYCHUSX, MWCIPABICHUSAX WU
JOTIOJTHEHHUSIX;

* o0xanmoBaThb B Cyne JiIoOble HENpaBOMEpHbIE ACHCTBUI WM Oe3neicTBUs
3aBeNlyIOIIero YdupexaeHneM Ipu oOpaboTKe M 3alllUTe €ro MepCOHAIbHBIX
JAHHBIX.

8.5. B mensx oOecnedeHuss TOCTOBEPHOCTU MEPCOHAIBbHBIX IaHHBIX PAOOTHUKH
VYupexeHus: 00sa3aHsbl:

* 1pu opopmIIEeHUH Ha pabOTy IPEACTABIATH JOCTOBEPHBIE CBEICHHUS B IIOPSJIKE U
o0bemMe, MpeayCMOTPEeHHOM HacTosAumM l[lonoxeHneM U 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu;

* B CIyya€ HU3MEHEHHUS CBOMX IEPCOHAJBHBIX IaHHBIX, COOOLIaTh 00 3TOM
3aBenywonieMy YupexjaeHueM B TeueHue 10 nHeil.

8.6. PaOOTHMKM CTaBST 3aBEAYIOLIET0 YUpPEXKACHUEM B W3BECTHOCTh 00 M3MEHEHHUU
(amminy, UIMEHH, OTYECTBA, AAThl POXKIACHUS, UTO MOIYYaeT OTPaKCHUE B TPYIOBOM
KHWKKE Ha OCHOBAaHMM NIPEJICTAaBIEHHBIX JOKyMeHTOB. IIpu HeoOxomumocTu
U3MEHSIOTCS NTaHHble 00 oOpa3oBaHuU, MPOQEcCHH, CIENUaTLHOCTH, MPUCBOCHUH
HOBOTO pa3psa u Ip.

8.7. B mensax 3amuThl YaCTHOW KU3HU, JJUYHON M CEMEWHOW TallHBI pPaOOTHUKH HE
JOJDKHBI OTKa3bIBaThCS OT CBOETO IMpaBa Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX TOJIBKO
C HUX cCorjacus, IIOCKOJBKY 3TO MOXET I[OBJI€Yb IPUYMHEHHE MOPAJIBHOIO,
MaTepUaIIbLHOIO BPEaA.

9. OTBeTCTBEHHOCTH 32 pa3rianieHue KOH(PpUAeHIIUAIBLHOI uHpopManuu,
CBSI3AHHOII ¢ MEPCOHAJbHBIMU JAHHBIMH
9.1. IlepconanpHasi OTBETCTBEHHOCTH - OJTHO M3 TJIaBHBIX TPEOOBAHMI K OpTaHU3AIIN
(YHKIIMOHUPOBAHUSL CUCTEMBI 3alUThI MEPCOHATLHON UHPOpPMAIIUU U 0053aTEIBHOE
ycioBue obecniedeHust 3P PEKTUBHOCTU ITON CUCTEMBI.
9.2. 3ammuTa npaB paboTHUKA, YCTAHOBJICHHBIX 3aKOHOJATeILCTBOM P® u HacTOSIIIMM



[TonoxeHnem, OCYHIECTBISETCS CYJIOM B IEISAX MPECEYEHUS] HENPAaBOMEPHOrO
WCIIOJIb30BaHUsl MEPCOHANIBHBIX JAHHBIX PaOOTHHMKA, BOCCTAHOBIICHUS HAPYIICHHBIX
MpaB U BO3MEUIEHUS MPUUYMHEHHOTO yilep0a, B TOM YKCiie MOPaJIbHOTO Bpea.

9.3. Kaxnaplii  coTpynHUK  YUpexXIeHus,  MoJydarouuid s paboThl
KOHQUICHIIMABHBIA  JOKYMEHT, HECeT eJUHOJIMYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTb HOCUTENSI U KOHPUIESHIIMAIBHOCTh HH(OPMAIIUH.

9.4. Jluuia, BUHOBHBIC B HAPYIICHUX HOPM, PETYJIUPYIOIIUX MOJydeHue, 00paboTKy 1
3alUTy  TEPCOHAIBHBIX  JAaHHBIX  pabOTHHMKA, HECYT  JUCHUILIUHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIA YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (pesiepanbHbIMU 3aKkoHaMU Poccuiickont denepanuu.

9.5. 3a HeucnoJgHEHHWE WM HEHAJJICKAIEEe HCIOJHEHHE PAOOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX HAa HETO O00S3aHHOCTEH MO COOJIOICHUIO YCTAaHOBJICHHOTO TMOPSAKa
paboTHI CO CBEICHUSIMU KOH(PUISHIIMAIBHOTO XapaKTepa 3aBeIYIONIUN Y UpeKICHHEM
BIIPABE MPUMEHATH MPEIYCMOTpEeHHbIE TpyaOBBIM KOJEKCOM IUCHUILIMHAPHBIC
B3BICKAHUSI.

9.6. JIomKHOCTHBIE JUIIA, B 00SI3aHHOCTh KOTOPBIX BXOJHUT BEACHUE NMEPCOHATBHBIX
JAHHBIX COTPYJHHKA, 00s13aHBl 00ECTICYUTh KaXOMYy BO3MOXHOCTh O3HAKOMIICHHS C
JTOKYMEHTaMH W MaTtepuajaMy, HEMOCPEICTBEHHO 3aTparvBalolIMMU €ro IpaBa Hu
CBOOOJIBI, €CIM HMHOE HE TNPEeayCMOTPEHO 3akoHOM. HempaBomepHBINi OTKa3 B
NPEIOCTABICHUN COOpPaHHBIX B YCTAaHOBJICHHOM TMOPSAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPEOCTABICHNE TaKUX JOKYMEHTOB WJIM HHOW WH(MOpManuu B
CllydasiX, TPEeIYCMOTPEHHBIX 3aKOHOM, JHOO TpPEeNOoCTaBICHUE HEMOJHOW WU
3aBEJIOMO JIO)KHOM HMH(pOpMallMd - BJIEYET HAJIOXKEHHUE Ha JOJKHOCTHBIX JIMII
aAMUHUCTpaTuBHOrO 1mTpada B pa3Mmepe, onpexnensieMom Komekcom 00
aIMUHHUCTPATUBHBIX MPABOHAPYIIECHUSAX.

9.7. B cootBercTBUM ¢ ['pakgaHCKUM KOJEKCOM JHIlAa, HE3aKOHHBIMH METOJaMU
MOJIYYUBIIME HWH(POpMAIMIO, COCTABISAIONIYIO CIYKEOHYIO TailHy, O0O0s3aHBI
BO3MECTUTh MPUIMHEHHBIC YOBITKH, IPUUEM TaKas e 00s13aHHOCTh BO3JIaraeTcs 1 Ha
PaOOTHHKOB.

9.8. VronoBHas OTBETCTBEHHOCTb 3a HApYIICHHUE HEMPUKOCHOBEHHOCTH YaCTHOMU
KU3HA (B TOM YHMCJIE HE3aKOHHOE COOMpaHWEe WIM PacipoCTpaHEHHE CBEACHHUHN O
JaCTHOM KM3HU JIMIIA, COCTABJISAIONICTO €ro JUYHYIO WM CEMEHHYIO TaliHy, 0e3 ero
corjlacusi), HENpPaBOMEPHBIM JOCTYNl K OXpPaHSIEeMONl 3aKOHOM KOMIIbIOTEPHOMU
uHopMaIK, HEMPaBOMEPHBIH OTKa3 B  MPEJOCTaBICHHUH COOpaHHBIX B
YCTaHOBJIEHHOM MOPSIAKE JOKYMEHTOB U CBEJICHUM (€CIIU 3TU AESHUS IPUYUHUIIN BPE
MpaBaM U 3aKOHHBIM MHTEpEcaM Ipa)<JaH), COBEPILICHHbBIE JIUI[OM C UCIIOIb30BAHUEM
CBOEro CIyKEOHOro MOJOKEHUsSl Haka3bIBaeTcs wmrTpadom, JuOO0 JUIIEHUEM IpaBa
3aHUMaTh  OMNPENEJICHHbIE  JOJDKHOCTH WM 3aHUMAThCAd  ONPEACIICHHOU
NEeATEeNbHOCTHI0, IN00 apecToM B cooTBeTcTBHM ¢ YK Poccuiickoit @exnepariuu.

9.9. HenpaBoMepHOCTh JESATENBHOCTA OPTraHOB TOCYJAPCTBEHHOW BIACTH U
opraHuzanuii Mo cOOpy W MCIHOJIb30BAHHUIO TMEPCOHANBHBIX JaHHBIX MOXKET ObITh
YCTaHOBJICHA B CyJICOHOM MOPSIIKE.
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